HOW TO SUBMIT AN ABSTRACT
APHA’s 2020 Annual Meeting & Expo
Oct. 24-28 • San Francisco, CA

GENERAL INFORMATION
•
•

SUBMISSION DEADLINES: Feb. 20 2020.
REGISTRATION AND MEMBERSHIP:

o Abstract submitters do not have to be APHA members. Anyone can submit.
o If your abstract is accepted, you must be/become an APHA member and register for
the Annual Meeting to present.

•

PENALTIES: Presenters who fail to show up for their presentation without notifying the
program planner will not be permitted to present papers or posters at any APHAsponsored meeting for two years following the "no-show.“

•

PUBLICATION EMBARGO: Abstracts submitted and accepted to the meeting may not be
presented at any other meeting or published prior to Oct. 24, 2020.

• Presenting authors are not allowed to present more than 3 abstracts. Co-authors may
be listed on multiple abstracts.

• Presenters whose abstracts were accepted for presentation but subsequently withdrawn
two or more times within the last five years may not be considered.

LET’S GET STARTED
1. Go to https://apha.confex.com/apha/2020/cfp.cgi.
2. Before you submit any information, review the rules and regulations and
abstract requirements at the top of the page.

3. APHA suggests that you type your abstract in Microsoft Word first. This
gives you time to play around with wording and spellcheck before you
officially submit. Abstracts should be 250 words or less unless otherwise
indicated.

4. When you begin the submission process you will receive an email with
your abstract ID and password. Keep this log-in information handy. You
can log back in at anytime to work on your abstract. You do not have to
complete your abstract at this time.

SELECT A PROGRAM
Each of APHA’s member groups has their own program with an individual Call for
Abstracts. You must submit an abstract to one of the programs.

1. Scroll down to see a list of all the programs.
2. If you aren’t sure which group you belong to consider searching the list of topics
3. You can not submit the same abstract to more than one program. Duplicate
abstracts will not be accepted.

4. Click the name of the program to begin submitting your abstract.
5. You are now on the Call for Abstracts’ page for that program.
a)

Review the specific Call for Abstracts’ information.

6. Click Start Abstract Submission at the bottom of the page.

SELECT A TOPIC
STEP 1
Select one of the topic areas created by the program. This helps program planners
determine how to match your abstract with similar abstracts. Hit Save and Continue.

TITLE/PRESENTATION FORMAT
STEP 2
Fill in your title, email address, preferred presentation format and any additional applicable
information. Follow the instructions on how to properly write your title.

OPTIONAL ENTRIES
STEP 2 - continued
Scroll down the page and fill in the applicable boxes and click save.

OPTIONAL ENTRIES
STEP 2 – continued

OPTIONAL ENTRIES
STEP 2 – continued

LEARNING AREAS
STEP 3
Select up to six learning areas that apply. These learning areas are important for providing continuing
education credits for your session. Once complete, click Save and Continue.

Health Indicator(s)
STEP 4
Select up to three of the leading health indicators that best addresses your abstract and click Save.

Learning Outcomes
STEP 5
Write out one to three measurable learning outcomes (1 per box). Each outcome must start with
one of the pre-determined verbs provided in order to be Continuing Education (CE) compliant
and considered for presentation. Click Save.

AUTHOR(S)
STEP 6
Add an author by putting in the last name and/or email address to see if the author is
in the database and click Search.

N

AUTHOR(S)
STEP 6 - continued
If name is not found, click the radial button next to the option “Not Found – Enter a
new name” and click Select.”

DISCLOSURE
STEP 7
Only one individual can present and be listed as the presenter. The presenter needs to complete a Conflict
of Interest Disclosure Form before moving on. Click the Not Completed link under relationship to finish this
step. Continue to the next step.

ABSTRACT TEXT
STEP 8

1.

Abstracts are 250 words or less unless otherwise indicated.

2.

Do not repeat any of the information you have already provided such as learning outcomes.

3.

Do not include trade or brand names in your abstract.

4.

Click Save and Continue.

CONFIRMATION
STEP 9
The last step is a confirmation page. If you would like to print the page for your records, there is
a print button at the bottom of the page.

FINISHING THE PROCESS

1. When your abstract is complete the task bar at the top of the page will all be in blue
and the page will say “Your Abstract Submission Has Been Received.” Below this
information is a review of your submission. APHA will not accept incomplete
abstracts.

2. You may come back at anytime before the deadline to update your abstract by clicking
the URL in your confirmation email. To make changes click on the item you wish to
change in the task bar at the top of the page.

3. Share your confirmation email with any colleagues who may need to log in and update
any information.

4. You will receive an email on Monday, June 1 with the status of your abstract.

QUESTIONS? COMMENTS?
• If you have suggestions to improve the call for abstract process you can leave a
comment.

• For technical questions or problems contact technical support.
• For program specific questions, you can find the program planners contact
information on the call for abstracts general page under the program name https://apha.confex.com/apha/2020/cfp.cgi.

• For general call for abstract questions contact presenters@apha.org.
• For more about the Annual Meeting visit www.apha.org/annualmeeting.
Thank you for submitting an abstract to APHA 2020!
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